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Odiniiina Ha3Ba ocBiTHROI | JloricTHka

IporpamMu

PiBeHb BUIIOT OCBITH nepuuni (0akamaBpCbKuil)

I'amy3s 3HaHB, 07 «YnpaBiiHHS Ta aAMiIHICTPYBaHHS»

CHeIaJIbHICTh 073 «MeHeKMEHT»

CraTyc TUCUMITIIHU [uka qucuuIutie npodeciifHol miAroToBKH,

(06oB’s3K0Ba, BUOIpKOBA) | BUOIpKOBa

Kypc/ Cemectp 2/4

BUKJIQIaHHS

OO6csAr TUCUUITITIHUA 4 xpenutis ECTS /
120 3aranpHa KUIBKICTb TOIUH

Buau ta KinbKiCTb Jlekuii — 24 roguau/ 8 ronuH

ayJUTOPHUX 3aHSATH, [Ipaktruni 3aHsaTTs — 20 rogun/ 4 roAMHA

JIeHHa/ 3a0YHa

dopmMa KOHTPOJTIO 3aiik

Jloxkarist Ta MatepiaabHO- | AyAUTOPIS 3TITHO 3 PO3KIATIOM.

TeXHIYHe 3a0e31eueHHs MynbpTUMEIHHUN TPOEKTOP, Mepexka Internet.

MoBa BHKJIa/IaHHS YKpaiHCchKa

Meta BUBYCHHS HaOyTTs KOMIUIEKCY TEOPETHYHHX 1 MPUKITATHIX 3HAHB IIOJI0 YCITIITHOT

JTUCLUTUTIHA pobOTH B COLIANBHO-KYJABTYPHIA cdepi Ha OCHOBI (OpPMYBaHHS Yy
3100yBaviB CUCTEMH 3HaHb Ta HaBUYOK HIOJ0 OpraHizaiii ocoducToro
Yacy Ta MiJIBULICHHS BIacHOI e()eKTUBHOCTI

3aranpHi komneTeHTHOCTI | 3K4. 3gaTHICTS 3aCTOCOBYBATH 3HAHHS Y TPAKTUYHUX CUTYAITISX.



https://duit-fut.com.ua/kafedra-menedzhmentu/vykladatskyj-sklad-kafedry-menedzhmentu/semenchuk-tetyana-borysivna-3/
https://us02web.zoom.us/j/9194222401?pwd=KzZMRFVYSWh5R2tmTnI4REM1SWZWQT09

3K9. 3naTHiCTh BUMTHUCS 1 OBOJIOJIBATH CYYaCHUMHU 3HAHHSIMHU.

CnemnianbHi ((axosi) CK8. 3parHicTh mNaHyBaTH [isUIBHICTH Oprasizaimii Ta yIpaBIsSTH

KOMITETEHTHOCTI 9acoM.
CK15. 3patnicte (opMyBaTH Ta AEMOHCTPYBATH JIIJEPChKI SKOCTI Ta
IOBEIIHKOBI HABUYKHU.

[IporpamHi pe3ynabTaTu PH8. 3acrocoByBatm MeToAM MEHEIKMEHTY Ui 3a0e3MeUYCHHS
HaBYaHHS €(heKTUBHOCTI AiSUTbHOCTI OpraHi3aitii
YUM BAKJIUBUI KYPC:

Kypc nae MOXIUBICTh TO3HAWOMHUTHUCH 1 OMIAHYBATH JIi€BI TEXHIKH IUIAHYBAaHHS 4acy, 3 SKUMHU BH
3MOXKETE BCTHTaTH O1IbIIIC

Lleit Kypc SIKICHUX 3MiH )KUTTS TOTIOMOXE BaM:

- [InanyBaru cBiif yac Tak, 1100 MOro BUCTA4aIo Ha BCE;

- Posnoainsaru 3aa4i 3a mpiopuTETOM Ta BUKOHYBATH 1X BYACHO;

- [lobynyBatu ineanbHuit 6amaHCc Mi’k pOOOTOIO Ta OCOOUCTUM >KUTTSM.

3MICT HABYAJIbHOI JUCHUIJIIHUA 3A TEMAMHU
Moayas 1. <TAUM-MEHE ) KMEHT»

Tema 1. IIpeamer i 3aga4i kypcy «TaliM-MeHex:KMeHT»

[Tnan nekmii

1. «TaiimM-MeHeKMEHT SIK HaBYAIIbHA UCIUTILTIHA

2. Tlpuposa Ta CyTHICTh Yacy

3. Yac sk pecypc i meta

IIpenmer, o6'ekt, MeTa, 3aBaaHHs, 3MicT, (QyHKUIT «TaliM-MEHEIKMEHTY», fK HaBYaJIbHOI
JTUCIUTUTIHU. AHaI3 BU3HAYCHb TallM-MeHEeDKMEHTY. ETanu po3BUTKY TaM-MEHEKMEHTY.

BusnauenHs 1 3HaueHHs 4yacy. BiaactuBocrti 1 Buam yacy. AtpuOytu vacy. [HauBigyansHuil GoH
qacy 1 foro cTpykrypa. HYacoBa nepcrnekTiBa 1 TpaHCIEKTUBA. BHYTpilIHI KOHLEMIIIT Yacy.

3aKkoH yacy, SIK cTpaTeriyHoro pecypcy. Crparerii ynpaBmiHHA 4acoM. CucTeMma ymHpaBiIiHHSA
yacoM. OCHOBHI MAXOH 10 yIpaBiiHHI yacoM. KOMIIETeHTHICTh JIFOJIMHU B Yacl.

Tema 2. AHaJii3 BUTPAT yacy B cMCTeMi TaiilM-MeHeIKMEHTY

ITnan nexiii

1. Xponomerpax sk cucTeMa 00JIiKYy i KOHTPOIIKO BUTPAT Yacy

2. Mertoau iHBeHTapu3ailii 0COGMCTOrO Ta OpPraHi3amiifHoOro 4acy

3. AHaJi3 MOJAEHHUX MEePENTKO] Yacy

Bu3HaueHHs TOHATTS, CYTHICTb, 3ajjauyl XpPOHOMETPaXxy dacy. AJITOPUTM I1HBEHTapH3alii Ta
aHai3y Jacy.

3MiHa coco0iB YIPaBIiHHS YaCOM 3a JIOTIOMOI'0I0 OTOYHOI KapTH Ta MOTOYHOI JiarpamMu. AHami3
4acOBUX BUTPAT 3 BUKOPUCTAHHAM KapT 1 rpa¢ikiB ['anta. Kaptka monennoro o6miky yacy A.l'acteBa.
O6nik yacy I1.M. Kepxennea. ABC-xponomerpax. XpoHomerpax 3a [.A. Apxanrensckum. Kateropii
ButTpar yacy. ll{onennuit excrnpec-aHani3 BUTPAT 4acy 3 BUKOPUCTAHHSIM OpraHaisepy.

XKypnan gacy. Opranaiizep, sik TM-iHCTpyMeHT. MeHTanbHI KapTu nepemkoa. Buan nepemkon
TOCSITHEHHS 111eH. «[lormuHaui» Ta «epepuBHUKNY Yacy.

Tema 3. IlinenokaaganHsa

ITnan nexi

1. Ki1ro4yoBi acniekTH LiJIeTIOKIaqaHHs
2. BnactusocTi ninei



3. AJropuT™ i METOIH LLIEIOKIIAIAHHS

BusHaueHHs TOHATH «MeTa» 1 «uuienokinaganHs». Krnacudikamis mimeid. Cucrema IiIei:
JIOBFOCTPOKOBI, CEPEIHBOCTPOKOBI 1 ToTOuHI Iimi. OCHOBHI acmekTH mutenoknaganas. [lomryk i
dbopmymoBaHHs mitei. LlinenoknamaHHs 1 mpolec AOCATHEHHS MeTH. [loOMHMIIKM IiJIeroKIIajaHHs.
«JlepeBo 1inei». [Ipomenesi giarpamu. I'pad KUTTEBUX 11iNIEH.

KinpkicTh 1 CTYNiHb BaXJIMBOCTI Iiiei. [IpiopuTeTHICTH 1 TepMiH HOCSITHEHHS Iijiei. Jloriuyna
MIOPSAIKOBAHICTh 1 TApPMOHIMHICT MiJied. PalioHaNbHICTE 1 CTYHiHB YCBIJOMJIGHOCTI Pe3yJbTaTy
nporiecy Iijaenokiaaaans. Jeramizamis 1 KOHCTPYKTUBHICTb IIeH. JKUTTEBI 1iJ1i 0COOUCTOCTI.

SMART-texnonorist nmocraHoBku uiieir (3a /I. Joypaenom). IIpoekTHa cucTtemMa MOCTaHOBKH
uiei (mo I'. ApxaHrenbcbkoMy). ANropuT™ nutenokiaaganss. Kimouosi chepu xuttsa. OCHOBHI IHHOCTI
ocobuctocTi. Matpuns «uini-uinHocti». SWOT-anani3z ocoductocti. PecypcHuii anani3 «mera- 3aco0m».
AHaniz «Mera-3anadi». Curyariiitnuii anamnis (3a JI. 3aiiBeprom). [locTraHoBka 11iiel: Bij 3arajapHOTO 10
KOHKPETHOTO.

Tema 4. [lnanyBanHs yacy

ITnan nexi

1. Mpunimng i nponoprii IIaHyBaHHS Yacy

2. MeToau CKIaaaHHs KOPOTKOCTPOKOBHUX 1 ONEPAaTHBHUX ILJIaHiB

3. TexHiKHM ONEpaTUBHOTO TUIaHyBaHHS

[Mpunnunu mranyBanss. pomopuis [Mapero (20/80). IIpasmmo Jl.3aiiBepra (60/20/20). Meton
npioputetHoro maanyBanus ABC (15/20/65). Kputepii mpioputetHocti. IIpioputeTHicTh MOTOYHUX
3agad. [IpiopuTeT JOBrocTpOKOBUX L. ANTOPUTM IUIaHyBaHHs JHs. CHcTeMa IUIaHiB.

MeTton mpocToro miaHyBaHHA. MeTOA NPIOPUTETHOTO IUIaHYBaHHS. METOJ «IeCTH 3aaay.
Meton [I. Eilizenxayepa. Cucrema o06miky yacy A.A. JlroOumea. Cucrema ympaBiiHHA 4YacoMm b.
@pankiina. Meroa ckinanaHHs IUTaHiB «Anbnn». OcoOIMBOCTI BUKOPUCTAHHS METOJUK TUTAHYBaHHS
qacy.

Texnika mumanyBaHHS «JleHb-THkIeHby». [lanyBaHHS 3a/1a4 31 CKJIAIHOIO CTPYKTYporo. TexHika
anyBaHHs «Kaiipoc». BuOip iHcTpyMeHTIB ais miuaHyBaHHs vacy. Jlomku ruianyBaHHs. I{oneHHUHK.
«Ctpareriuna KapTOHKa.

Tema 5. Peanizanis nuianis i opranizaunisi AisuibHOCTI

ITman mexiui

1. Metoau BUKOHAHHS OMEPaTHBHKX IUIAHIB

2. OprasizaiiiiHi IPUHIUIN PO3TOPSIKY THSA

3. Opra#xi3atiis AisSUTBHOCTI Ha OCHOBI BUKOPUCTAHHSI GIOPUTMIB i 0COOIUBOCTEN XapakTepy

[IpuitoMr BHMKOHAHHA pO3KJIAAYy MpPU TMPOCTOMY IUIaHYBaHHI. BHKOHaHHS po3kiagy mpu
npioputeTHoMy IutanyBaHHI. [Ipuiiom «3'inanHs cinonay. Ilpuitom BukonanHs cnpaB «llIBeinapcrkuit
cup». [IpuitoM BUKOHaHHS cripaB «3aJHILITE THIIUBICTD, 3'TKTE )Ka0y».

[IpaBuna mnowarky mHs. [lpaBuma, 1o CTOCYIOThCS Xomy 1HA. ['padik mpare3raTHOCTI.
Camopo3BaHTaXEHHS.

Bumn OioputmiB: A000BI, THIXKHEBI, MICSYHI, >XUTTEBlI ukiu. [lepiogu KuTTS. 3HAUYCHHS
BUKOPUCTaHHS O1OpUTMIKH. 3arajbHi peKoMeHjallli 3 oprasizauii pexXxuMy JHS Ha OCHOBI OiOpUTMIKH.
[nauBiTyansanii podounit cTiib. CKIIagaHHsS PaMOYHOTO TIJIaHY JTHS.

Tema 6. CaMOKOHTPOJIb i CAMOMOTHBALIA

ITnan nexi

1. CamoMoTHBAallis 10 BUKOHAHHS 3allJIaHOBAHOT /il
2. Buaum i METOIM KOHTPOJIIO



3. TMepcoHanbHUi YIIPABIHCHKHUI 00K

Bu3HayeHHsS TOHATH «MOTHUBAIliS», «CTHMYID» 1 «caMOMOTHBamis». Teopili MoTtuBamii. Tumm
0COOMCTOCTI 3aJIe)KHO B TUIy camomoTuBalii. baxkanus, norpeba, HeoOXinHicTh. JIiHb Ta pekoMeHgamii
ii momonmanns. Haropomu 1 mnokapanHs. CHHIPOM «BHTOPSHHS». BUAM, TNPUYHUHHU, TPH3HAKH,
npodirakTuKa.

3amaui koHTposto. KoHTponb mporeciB 1 pe3ynbrariB. [IpuitHATTS pilieHbh 3a BIIXHJICHHSIMHU.
CaMOKOHTpOJIb TIpoLIeCy AisUTBHOCTI 1 pe3ynbTariB. Kontpons mus. Etanmu konTpomro. Meton «I1'stu
naneiiBy (3a JI. 3aiiBeprom). CiocoOu OIIHKK BJIAaCHOI €(hEKTUBHOCTI. BUKOpHCTaHHS KapT KOHTPOJIIO.
[TpaBuia i HOMUIJIKH KOHTPOJTIO.

[ToOGynoBa aHAMITHKH: CIIOCOOM OIIHKK BiacHOi edexTuBHOCTI. [Toka3HMKH, IO BiIOOpaKatOTh
BuTpatH yacy. [lokazHuku sikocti opranizaiii podotu. OOk pe3ynpTariB. 3aCTOCYBaHHS aHAIITUKH.

Tema 7. IlinBunieHHs1 epeKTUBHOCTI BUKOPUCTAHHS Yacy

ITnan nexi

1. 3axomu mpoTH HEpaIiOHATLHOTO BUKOPUCTAHHS 4acy

2. TIligsumienus epeKTUBHOCTI poOOTI

3. EdekTrBHE BUKOPHCTAHHS 1103ap0O00YOTO Yacy

4. TexuivHi 3aC00U K €JIEMEHT CUCTEMH IiIBUIIIEHHS €(EKTHBHOCTI pobOTH

5. ®opmyBaHHs SKOCTEH e(EeKTHBHOTO MEHEIKEPa

Metoau OGopoTebu 3 «moriMHadamMu» 4vacy. IlepeOopeHHsI WIKIUIMBUX 3BHYOK. MHCTELTBO
Bi/IMOBHM, BMIHHS Ka3aTh «Hi». «YmoOieHa» 1 «HeymobiaeHa» pobdota. BropsikyBaHHs TenehOHHUX
JI3BIHKIB.

3mict pobotm MeHemkepa. dDakTopu, MO BIUIMBAIOTE Ha poOOTy MeHemxkepa. CTBOpEHHS
HaJIEKHUX YMOB pobOoTu. Pobouiil ctin. Poborta 3 gokymeHTamu 1 KopecnoHaeHmieto. Ilinroroska i
NpoBeJeHHS BUCTYMIB. JlemeryBaHHs, K croci® ekoHowmii BuTpar 4vacy. CyTHICTH 1 HEOOX1JHICTh
neneryBanHd. CrpaBM IO MiUIATAlOTh 1 10 HE MiAIATaloTh JAeneryBaHHio. [IpaBuna epekTHBHOTrO
neneryBaHHda. IlpuunHu omopy zaeneryBaHHs. TakTuka 1 crnocoOu mnojonaHHs omopy. IlepeBaru Ta
HE/IOJIIKK JIelleTyBaHHs MNOBHOBaxeHb. [IpaBmia 3amimenHs. Opraizaiis KoMaHAHOI poOOTH.
BusHaueHHs KOMYHIKaTHBHOI KoMIeTeHTHOCTI. [liIBUIIEHHS KOMYHIKQTUBHOI KOMIIETEHTHOCTI.
[TopiBHsIBHA XapaKTEPUCTHKA JUIOBOTO 1 MDKOCOOMCTOrO cHinkyBaHHs. [IpuHIunu egpexkTHBHOTro
minoBoro cminkyBaHHs. Cucrema MixkocOOMCTHX KoMyHikarii. ®opmanizamis iHGopmarii Ta
iHpopManiiHux noTokiB. IlepconanbHa cuctema podoTu 3 iHpopMaliero. PO3BUTOK HaBHUOK 1 SIKOCTEH
niaepa. [Ipunnunu nigepcrsa. CTpaTeriyHUM aaropuT™ JiIepCcTBa.

[To3apoOoumuii wac: BuAM 1 XapakTepucTuka. Buaum mnpomikHOro uacy. Sk eQpeKTUBHO
BUKOPHUCTOBYBATH NMPOMDKHUN yac. [InanyBaHHS BiqnounHKy. BianounHok mig yac po6o4oro JHs.

TaiiMm-meHemxMeHT 3 3acrocyBaHHs mnporpamu Outlook. Amnamiz Butpar uacy B Excel.
«Mo0binpHuN 0dicy, KUIIIEHbKOBUI KoMIT'I0Tep, NHKTOo(hoH. PoboTa 3 enekTponHoro nomrtoro. Evernote.

[innicHi opieHTHpU ocobucrocTi. XKuTtTeBa mo3uilisi ocodbucrocti. @opmyBaHHs MpodeciiiHo-
TIOBUX sIKocTed MeHemkepa. ColialbHO - TICMXOJOTIYHI SIKOCTI MEHemxkepa. MopaiabHl SKOCTI
MmeHekepa. Ilcuxodizionoriuanii motenuian. Ksamigikauiiauii notenuian. KomyHikaTuBHUM
noteHuian. MopaneHuil norenmian. TBopunii motenuian. OCBITHIN MOTEHIIA.

I[IpakTuyHi 3aHATTA Kypcy MependavyaroTh BHKOHAHHSA CHUTYAaI[IMHUX, TECTOBUX Ta IHILIUX
3aBJlaHb, OMIUTYBAHHS Ta JUCKYCIl 32 TEeMaMH, KOPOTK1 BUCTYIIH Ta MPE3eHTALlil 3 TEeMAaTHUKH JTUCIUILTIHH.

Temaruka npakTUYHUX 3aHATD:

[Tpaktuuna po6ota Nel. IIpenmer 1 3anadi kypey «TaitM-MeHEKMEHT».

[TpakTruna po6ota Ne2 Ta 3. AHaji3 BUTpAT Yacy B CUCTEMI TaM-MEHEIKMEHTY.

[Tpaktuyna pobota Ned Ta 5. L{inenoxnagaHHs.



[Tpaktuyna pobota Ne6 IlnanyBanHs yacy.

[TpaxTruna po6oTa Ne7. Peamizalisi miiaHiB i oprasizaiisi QisUIbHOCTI
[TpakTana po6ora Ne§. CaMOKOHTPOJIb 1 CAMOMOTHBALLIS

[TpakTruna po6ota Ne9 Ta 10. ITigBumeHHs eeKTUBHOCTI BUKOPHUCTAHHS Yacy

[Ipukiaagu NpakTHYHUX 32B/IAHb:

3aBaanng 1:

Jns  ynockoHalleHHsST BUKOPHCTAHHS CBOTO 4Yacy, BapTo MPUIUIMTA yBary BH3HAYEHHIO
NOIUHAYAM YACY .

1. 3aiiicHITE XpoHOMETpaX Bamroro yacy npotsrom 2-3 1HIB Ta BU3HAUYTE NOTJIMHAYIB Yacy.

2. BusHauTe y BiJICOTKOBOMY BiJHOIICHHI CKUTbKH 4Yacy y Bac 3a0uparoTh moriauHadi B po3pisi
OKpeMoro JHs (MOXHa 300pa3utu y Gpopmi rpadiky adbo aiarpammu).

IIpuxiaag TecTOBOro 3aBJAaHHS:

1. [Tpu nmnaHyBaHHi, CKUTBKU BiJICOTKIB POOOYOTr0 Yacy OXOIUIIOETHCS TUIAHOM? :

a) 60%;

0) 40%;

B) 20%;

r) 80%.

Jis cTuMyIntoBaHHS HAYKOBO-IOCIHITHUIIBKOTO H TBOPYOrO iHTepecy 3400yBaviB BUIIOI OCBITH 1
3100yTTS HUIMH HABHYOK HAyKOBOI IiSTTBHOCTI JOPEUHO 3a0X0UYBATH iX JJO BUKOHAHHS JI01aTKOBUX BUJIIB
pOOIT B MEBHUX MPOEKTAX, 1 BpaXOBYBATH L0 JiSUIbHICTh NIPU MiABEICHHI MiICYMKIB poO0TH 3/100yBayiB
BUMIOI OCBiTH y cemectpi. Tak, Hampukian, 3m100yBadyaM BHINOi OCBITH MOXXe OyTH 3ampOIIOHOBAHO
BUKOHaHHA pedepariB 3a TemMaMM JUCUMIUNIHU «TaliM-MEHEIKMEHT» Yy BUIJIAL Ipe3eHTaliil Ta
3aXUCTHUTH i1 Ha MPAKTUYHOMY 3aHATTI. Halikpallli peKOMEHYIOThCSI 10 BUCTYIY Ha HAyKOBO-IIPAKTHYHOT
KOH(epeHIii.

OpieHTOBaHa TEMATHKa:

1.OCHOBHI 3aKOHOMIPHOCTI «PO3IIUPEHHS» Yacy.

2.Bu3HaveHHs IPIOPUTETIB Y )KUTTEISIIBHOCTI.

3.Metox CKOpOUEHHSI YaCOBUX BTPAT B iSJIBHOCTI MPalliBHUKA.

4.BruuB 1HIMBIIyaJlbHUX YCTAHOBOK Ha €()EKTUBHE BUKOPUCTAHHS Yacy

5. BucraBnsaTu npiopUTeTH Ha KOKEH JIEHb Ta aHali3yBaTH iX

6.BusHaueHHs KUTTEBOT Micii.

7. CTaBUTH JOBrOCTPOKOBI LTI Ta OKPECIIOBATH TPAEKTOPIIO iX JOCATHEHHS

8.dopmar 1ocTaHOBKH 1 pOOOTH 3 METOIO.

9. Texnika kBaHTU(IKYBaHHS — MOAUIATH BEJIHMKI CKJIJHI 3aa4i Ha qpiOHI Ta MpocTi

10.KomneTeHTHICT IpalliBHUKA B Yaci.

11. CtpykTypyBaTu CripaBH TaK, 100 BOHH CTaJId €JIeMEHTaMH €IMHOI CUCTEMHU

12. Po3aisieHHs! HOBHOBAXEHb SIK IHCTPYMEHT 3 YIPABIIIHHS 4acoM.

13.MexaHi3M ympaBiiHHs 0€37144I0 3aBJaHb 0J[pa3y.

14. JlecTpyKTHBHI 3BHYOKH Ta 3aJIEKHOCTH, 1110 3aBAKAIOTh HaM €()eKTUBHO KEPyBaTH 9acoM

15. CamoucuriiHa Npy BUKOHAHHI 3aBJaHb. [TosinmeHHs: caMOKOHTPOJTIO.

16.Cucrema miaHyBaHHS 4acy.

17.®akropami pantoBocti i TM B IisIbHOCTI MpalliBHUKA.

18. MenTanpH1 KapTH MepemKkol. Buay nepemkon JOCSITHEHHS TUTEH.

[HauBiTyanbHl BUAKM poOIT HE OOMEXKYIOTHCS 1 MPUUMAIOTHCS MPOMO3UITIT 100 BIOCKOHAICHHS
Kypcy (SIK JIEKLIHHOT, TaK 1 MPaKTHYHOI CKJIaI0BOI).



OIIHIOBAHHS

@opMH MOTOYHOTO Ta MiJCYMKOBOTO KOHTPOJIO | IToTounuit kouTpOIL — 100 Gasis

KPUTEPII OLIITHIOBAHHSI PE3YJIbTATIB HABUAHHS

[TincyMKkoBi Oanu 3 HaBYAIBHOT AMCIUIUTIHA BU3HAYAOTHCS K cyMa OaliiB, OTPUMAHHX 37100yBaYeM MPOTATOM
ceMecTpy.

BinBinyBaHH JeKiii:

3a BiABiAyBaHHS KOXKHOI JIEKIIi1 HApaxoByeThcs 2 Oanu (10 24 Ganis).

I[IpakTHYHi 3aHATTA:

OLIHIOIOTHCS 32 aKTUBHICTIO 3700yBayiB OCBITH Ha 3aHATTAX, iX BIAMOBIIAMH, JOMOBLISIMH Ta
CTYIEHEM 3aJy4eHOCTi Yy TUCKycli. MakcuManbHa cyMa CTaHOBHUTH 7,5 OaliB 3a KOXKHE 3aHATTS (10 75
OaiB).

Cawmocrtiiina po6ora

Hamucannst Ta 3axuct pedepary (TeMaTHka MOTOHKYETHCSA 13 BUKIJIAIAa4eM KypCy) y BHIJISAL
JOTOBiTi Ta/abo mpe3eHTarlii oiHThCs 10 10 Oaris.

3100yBay OTpUMY€ IIJCYMKOBY OI[IHKY 3a pe3ylbTaTaMH IOTOYHOTO KOHTPOJIIO MUIAXOM
HAaKONUYCHHS OaiB. MakcuMaibHa KUTBKICTh 0alIiB, IKy MOXe OTpUMaTH 3100yBad, cTaHOBHUTH 100.

JonatkoBi 6anu [0 TMOTOYHOTO KOHTPOIIO 3100yBad OCBITH MOXE OTPHUMATH, MPONIIOBIIN
HaBYAJIBHUNA Kypc y BHUIIISIII HE()OPMAIBbHOI OCBITH 3 OTPHUMAaHHSAM cepTH(IKaTy B MeXax HpeaMeTy
BUBUCHHS JUCLUUIUIIHM Ta TMPOMIIOBIIM MPOLEAypy BH3HAHHS 3rifHO [lON0XEeHHs Mpo BHU3HAHHS
pPE3VYJILTATIB HABYAHHS, OTPUMaHUX YV HeOpMaIbHIN 0CBITI 3100yBayaMu Buroi ocsitu JAVIT.

IIKAJIA OIIIHIOBAHHA: HALIIOHAJIBHA TA ECTS

Ominka | Orinka 3a Ominka 3a mkanoo ECTS

B HaLlOHAJIBHOIO Ouinka | [Tosscuenns

Oajax | IIKaJIOIO

90-100 | BigminHO A «BigMiHHO» - TeOpeTWYHHMH 3MICT Kypcy OCBOEHHH IIUIKOM, HEOOXiIHi
(«3apaxoBaHO») MPAKTUYHI HABUYKK pPOOOTH 3 OCBOEHMM MarepiajioM c(opMoBaHi, BCi

HaBYJIbHI 3aBIIaHHs, sKI TepeadaveHi MPOrpaMOr0 HABYAaHHS BHUKOHAHHI B
MOBHOMY 00cCs3i, BimMiHHa poboTa 0e3 MOMWIIOK a00 3 OHIEID HE3HAYHOIO

HOMIUIKOIO.
82-89 | obGpe B «lyxe noOpe» - TEOPETUUHMHA 3MICT KypCy OCBOEHHH IIIJIKOM, HEOOXimHi
(«3apaxoBaHO») MPaKTUYHI HABUYKH POOOTH 3 OCBOEHHM MaTepiajioM B OCHOBHOMY C(popMOBaHi,

BCl HaBUaJIbHI 3aBJaHHA, SKi rependadeHi MPOrpaMor0 HaBYaHHS BHKOHAHHI,
SIKICTH BMKOHAHHS OUTBIIIOCTI 3 HMX OIIHEHO YHCIOM OailiB, OJU3LKAM JI0
MaKCHMAILHOTO, po00Ta 3 JIBOMA — TPhOMa HE3HAYHHMH TIOMIJIKAMU

75-81 C «Jlobpe» - TEOpeTMYHUIA 3MICT Kypcy OCBOEHMH LIIKOM, NPAKTHYHI HABUUKH
poOOTH 3 OCBOEHMM MarepiajioM B OCHOBHOMY c(OpMOBaHi, BCi HaBYaIIbHI
3aBIAHHS, sIKI mepeadadeHi MpOrpamMOK HaBYaHHS BHKOHAHHI, SIKICTh
BHUKOHAHHS >KOJHOI0O 3 HUX HE OLIHEHO MIHIMAJIBHUM YHCJIOM OaJliB, AESKl BUIN
3aBIaHb BHKOHAaHI 3 IOMHWJIKamu, poOOTa 3 JeKUJIbKOMa HE3HAYHUMHU
MIOMUITKaMH, 200 3 OJTHIE0 — JIBOMA 3HAYHUMH TTOMUIIKAMH

64-74 | 3am0BUIBLHO D «3a7I0BUIBHO» - TEOPETHYHHM 3MICT KypCy OCBOEHMH HE IOBHICTIO, ajie
(«3apaxoBaHO») NPOTajiIvHA HE HOCSATH ICTOTHOTO XapakTepy, HEOOXiIHiI MpaKTUYHI HABUYUKH
po0OTH 3 OCBOEHMM MarepiajloM B OCHOBHOMY C(OpMOBaHi, OiIbIIICTH
nepeadaYeHux MPOrpaMor0 HABYAHHS HABYAJIBHUX 3aBJaHb BHKOHAHO, JCSKI 3
BHKOHAHUX 3aBJIaHb, MICTSITh IOMUJIKH, p00O0Ta 3 TPhOMA 3HAYHUMH MTOMUITKAMH

60-63 E «JocTaTHbO» - TEOpEeTHMYHHH 3MICT KypCy OCBOEHHH 4YacTKOBO, HAESKi
NpakTUYHI HaBUYKH pPOOOTH He c(hopMoOBaHi, YacTHHA TMepeadadeHnx
NPOTrpaMoOr0 HABYAHHS HAaBYAJIbHHUX 3aBllaHb HE BHKOHaHI, abo sIKiCTh
BHKOHAHHS J€IKMX 3 HHX OIIHEHO YHCIOM OaiiB, OJM3bKHUM [0
MiHIMaJIbHOTO, PO00Ta, 110 33A0BOJILHSIE MiHIMYM KPHUTEPIiiB OLIHKH



https://files.duit.edu.ua/uploads/%d0%a1%d0%b0%d0%b9%d1%82/11_%d0%9f%d0%a3%d0%91%d0%9b%d0%86%d0%a7%d0%9d%d0%90_%d0%86%d0%9d%d0%a4%d0%9e%d0%a0%d0%9c%d0%90%d0%a6%d0%86%d0%af/%d0%9f%d0%9e%d0%9b%d0%9e%d0%96%d0%95%d0%9d%d0%9d%d0%af_%d0%94%d0%a3%d0%86%d0%a2/21_-%d0%9f%d0%be%d0%bb%d0%be%d0%b6%d0%b5%d0%bd%d0%bd%d1%8f-%d0%bf%d1%80%d0%be-%d0%b2%d0%b8%d0%b7%d0%bd%d0%b0%d0%bd%d0%bd%d1%8f-%d1%80%d0%b5%d0%b7%d1%83%d0%bb%d1%8c%d1%82%d0%b0%d1%82%d1%96%d0%b2-%d0%bd%d0%b0%d0%b2%d1%87%d0%b0%d0%bd%d0%bd%d1%8f-%d0%b7%d0%b0%d1%82%d0%b2%d0%b5%d1%80%d0%b4%d0%b6_.pdf
https://files.duit.edu.ua/uploads/%d0%a1%d0%b0%d0%b9%d1%82/11_%d0%9f%d0%a3%d0%91%d0%9b%d0%86%d0%a7%d0%9d%d0%90_%d0%86%d0%9d%d0%a4%d0%9e%d0%a0%d0%9c%d0%90%d0%a6%d0%86%d0%af/%d0%9f%d0%9e%d0%9b%d0%9e%d0%96%d0%95%d0%9d%d0%9d%d0%af_%d0%94%d0%a3%d0%86%d0%a2/21_-%d0%9f%d0%be%d0%bb%d0%be%d0%b6%d0%b5%d0%bd%d0%bd%d1%8f-%d0%bf%d1%80%d0%be-%d0%b2%d0%b8%d0%b7%d0%bd%d0%b0%d0%bd%d0%bd%d1%8f-%d1%80%d0%b5%d0%b7%d1%83%d0%bb%d1%8c%d1%82%d0%b0%d1%82%d1%96%d0%b2-%d0%bd%d0%b0%d0%b2%d1%87%d0%b0%d0%bd%d0%bd%d1%8f-%d0%b7%d0%b0%d1%82%d0%b2%d0%b5%d1%80%d0%b4%d0%b6_.pdf

35-59 | HezanmoBinsHO FX «YMOBHO HE3aJI0BIIFHO» TEOPETHYHHI 3MICT KypCy OCBOEHHH YacTKOBO,
(«HE HEOOXimHI TIPaKTUYHI HaBHYKH poOOTH He chopMoBaHi, OLIBIIICTH
3apaxoBaHO») nepeadadyeHUX MporpaM HaBUaHHS, HABUAIBHHUX 3aBJaHb HE BUKOHAHO, a00
SKICTb IXHBOIO BHKOHAHHS OLIIHEHO 4YHCIOM OaiiB, OIU3BLKHUM 1O
MiHIMQJIGHOTO; TIPH JOMATKOBIM caMOCTiiHIN poOOTI Ham MaTepiaioMm
Kypcy MOXIIMBE TiABHUINEHHS SKOCTI BUKOHAHHA HAaBYAIHFHUX 3aBJIaHb (3
MOJKJIMBICTIO IIOBTOPHOTO CKJIaJIaHHs), po0OTa 110 MOTpedye TOpoOKH

1-34 F «be3yMOBHO HE3aJOBUIbHO» TEOPETUYHHUH 3MICT KypCy HE OCBOEHO,
HEOOXIimHI TPaKTUIHI HaBUYIKA PoOOTH HEe chOopMOBaHi, BCi BHUKOHaHI
HaBYAbHI 3aBHAHHA MICTATH TpyOi IMOMIUIKH, TOJATKOBa CaMOCTiHHA
poboTa Haj MarepialoM Kypcy HE MpHBEAe 10 3HAYMMOTO ITiIBUILCHHS
SKOCTI BUKOHAHHS HaBYAIbHUX 3aBJaHb, poOOTa, M0 MOTpedye IMMOBHOI
epepoOKn

TH®OPMALIMHO- METOJANYHE 3ABE3ITEYEHHS
Metoanune 3a0e3reueHHs:
1. PoGoua mporpama HaBYaILHOI TUCIUTLTIHH.
2. Cunalyc HaBYANbHOI AUCHUILIIHY.
3. Ilocwnanns Ha Google Classroom: TaiimM-MeHEHKMEHT
Enextponni pecypcu 6i6miotexu AYIT: https:/library.duit.in.ua.

CIIMCOK PEKOMEHIOBAHOI JIITEPATYPU

1. Ckibiupka JI. . Taiim-menemxment: Hapu. IlociOnuk st crya. ekonom. By3iB. K.: Konmop,
2009. 528 ¢

2. Morina H. I. TaiiMm-MeHemXMEHT sK IHCTpyMeHT ¢opMmyBaHHS 4vacoBoi Heremuyk B.B.
Camomenemxment: Hasu. nocionuk. Pisae: HYBI'TI, 2013. 354 c.

3. binasceka 1O. B., Muxutenko H. B. TaiiM-MeHEI)KMEHT sIK METOJ YHpPaBIiHHSI YacoM
KaTeropiiHOro MEeHeKepa.

4. Ieanunpka C.b., Nanaiina T.O., Tonouiit P.M. BnpoBamxkeHHs €BponecbKUX METOIUK TailM-
MEHEKMEHTY B YKpaiHi. ['moOanbHi Ta HalilOHalbHI MPOOJEMU EKOHOMIKH : €JIEKTPOHHE HayKOBe
¢daxose Bunganus. 2018. Bum. 21. C. 288-292. URL: http://global-national.in.ua/archive/21-2018/58.pdf

5. Bpaitan Tpeiici 3pobu 11e 3apa3. 21 aygoBuit croci6 3podutu OuTbIe 3a MeHIIHHM Jac : 11 kaura.
XapkiB : Kamwxkkosuii kiy6 «Kny6 cimeitHoro no3sunisi», 2016. 112 c.

6. bypka J[x., FOen JI. [Ipokpactunaitis. Yomy Bu Braetecst A0 Hei 1 10 MOXKHA 3pOOUTH 13 UM
BXe ChOroJiHi : kHura. JIbBiB : BunaBuunrso «Craporo Jlesay, 2018. 400 ¢

7. Selk J., Bartow T., Rudy M. Organize tomorrow today: 8 ways to retrain your mind to optimize
performance at work and in life. Da Capo Lifelong Books. 2016. 240 p.

8. Patrick Forsyth (2013). Successful Time Management. Kogan Page Publishers. pp. 90-93. ISBN
978-0-7494-6723-4.

JMonaTkoBa iHdopmanis
HetanpHimy iHGOpMAIil0O IMIOAO METOMIB HaBYaHHSA, (OpPM OIIHIOBaHHS, CaMOCTIHHOT
poOOTH Ta MOBHOTO CIMCKY JIiTepaTypu HaBeneHo y PoGouiil mporpami HaBYaIbHOT JUCHUIUTIHH.

HOJITUKA JUCLHHUIIJITHA

IIoxo akagemMi4HOi 100POYECHOCTI

JloTpumaHHs akaJeMI4HOi J00pOYECHOCTI 3aCHOBYETHCS Ha psijil MOJIOKEHb Ta MPUHIIUITIB
aKaJeMiqHO1 T0OOPOYECHOCTI, IO PErJaMeHTYIOTh AISIBHICTD 37400yBadiB BUIIOI OCBITH Ta BUKJIA/IaviB
AVIT:


https://classroom.google.com/c/NDA5MDM0OTc1NDkx?cjc=o27jpdv
https://library.duit.in.ua/

Kozaekc akageMiyHoil 100podecHOCTi JIepKaBHOIO VHIBEPCUTETY 1HPPACTPYKTYPH Ta TEXHOJIOTIN

ITonokeHHS PO CHCTEMY 3a0e3medyeHHs akaaeMidyHoi  goOpoyecHocti v JlepkaBHOMY
VHIBEPCHUTETI T TEXHOJIOTTHI

ITosnoxxenns npo Kowiciro 3 akageMiudoi goopouecHocti v JAVIT Ta KoMmicio 3 eTHKH Ta
VIIpaBJIHHA KOHGIIKTAaMU vV cdepi akaaemidnoi jjodpouecunocti v AVYIT

[Topymennss Konekcy axagemiunoi podpoudecnocti JAYIT € cepilo3HMM NOpYIIEHHSIM, HaBITh
SIKIIIO BOHO € HCHABMUCHHM.

CrnucyBaHHS M1 Yac KOHTPOJIBHUX 3aX0/1iB 3a00pOHEHI.

¥Yci nmuceMoBi poOOTH, BHKOHAHI B €JIEKTPOHHOMY BHIVIAINI (pedepaTH), MEepeBipAOTHCS Ha
HasIBHICTh IUIariaty 3rigHo 3 [loJiojkeHHAM PO MOPSI0K NEePeBIpKYM HaBYAIbHMX, KBaTi(hiKalliHUX,
HAYKOBO-METOMYHUX HAYKOBMX Ta IHIIUX poOIT HA HAIBHICTH O3HAK akajeMiyHoro miariary v AVIT .V
BHIIQJIKaX BUSBIICHHS IMMOPYIIEHHS — pearyBaHHs BiAMoBimHO A0 Kojekcy akajaemidHoi 100povecHOCTI
JIVIT.

oo BinBinyBaHHSA

BinBimyBaHHS 3aHATH € 000B I3KOBHM KOMITOHEHTOM OIIIHIOBaHHS, 32 SIKE HapaxOBYIOThCS Oallu.
3a 00'€KTUBHUX MPUUYHUH (XBOpOOa, MI)KHAPOJHE CTaKyBaHHS, 1HAMBIAYalbHUN rpadik TOIIO) HAaBYAHHSA
MOJKe BitOyBaTHUCs B OHJIAIH (200 3MimaHiil) GopMi 3a MOTOKEHHSIM 13 IEKaHOM (PaKyJIbTETYy.

Hedopmanbna ocBita

MonuBiCTh 3apaxyBaHHs Pe3yibTaTiB HEPOPMAIBHOI OCBITH pEriIaMeHTYeThCs «lloI0oKeHHsIM
PO BHM3HAHHS PE3YNbTATIB HaBYAHHS, OTPUMMAHHUX Y HeGopManabHIA OCBiTI 3100yBayaMH BHIIOi OCBITH

JIVIT».



https://files.duit.edu.ua/uploads/%d0%a1%d0%b0%d0%b9%d1%82/11_%d0%9f%d0%a3%d0%91%d0%9b%d0%86%d0%a7%d0%9d%d0%90_%d0%86%d0%9d%d0%a4%d0%9e%d0%a0%d0%9c%d0%90%d0%a6%d0%86%d0%af/%d0%9f%d0%9e%d0%9b%d0%9e%d0%96%d0%95%d0%9d%d0%9d%d0%af_%d0%94%d0%a3%d0%86%d0%a2/8_-%d0%9a%d0%be%d0%b4%d0%b5%d0%ba%d1%81-%d0%b0%d0%ba%d0%b0%d0%b4%d0%b5%d0%bc%d1%96%d1%87%d0%bd%d0%be%d1%97-%d0%b4%d0%be%d0%b1%d1%80%d0%be%d1%87%d0%b5%d1%81%d0%bd%d0%be%d1%81%d1%82%d1%96.pdf
https://files.duit.edu.ua/uploads/%d0%a1%d0%b0%d0%b9%d1%82/11_%d0%9f%d0%a3%d0%91%d0%9b%d0%86%d0%a7%d0%9d%d0%90_%d0%86%d0%9d%d0%a4%d0%9e%d0%a0%d0%9c%d0%90%d0%a6%d0%86%d0%af/%d0%9f%d0%9e%d0%9b%d0%9e%d0%96%d0%95%d0%9d%d0%9d%d0%af_%d0%94%d0%a3%d0%86%d0%a2/31_-%d0%9f%d0%be%d0%bb%d0%be%d0%b6%d0%b5%d0%bd%d0%bd%d1%8f-%d0%bf%d1%80%d0%be-%d1%81%d0%b8%d1%81%d1%82%d0%b5%d0%bc%d1%83--%d0%b7%d0%b0%d0%b1%d0%b5%d0%b7%d0%bf%d0%b5%d1%87%d0%b5%d0%bd%d0%bd%d1%8f-%d0%90%d0%94-%d0%b2-%d0%94%d0%a3%d0%86%d0%a2.pdf
https://files.duit.edu.ua/uploads/%d0%a1%d0%b0%d0%b9%d1%82/11_%d0%9f%d0%a3%d0%91%d0%9b%d0%86%d0%a7%d0%9d%d0%90_%d0%86%d0%9d%d0%a4%d0%9e%d0%a0%d0%9c%d0%90%d0%a6%d0%86%d0%af/%d0%9f%d0%9e%d0%9b%d0%9e%d0%96%d0%95%d0%9d%d0%9d%d0%af_%d0%94%d0%a3%d0%86%d0%a2/31_-%d0%9f%d0%be%d0%bb%d0%be%d0%b6%d0%b5%d0%bd%d0%bd%d1%8f-%d0%bf%d1%80%d0%be-%d1%81%d0%b8%d1%81%d1%82%d0%b5%d0%bc%d1%83--%d0%b7%d0%b0%d0%b1%d0%b5%d0%b7%d0%bf%d0%b5%d1%87%d0%b5%d0%bd%d0%bd%d1%8f-%d0%90%d0%94-%d0%b2-%d0%94%d0%a3%d0%86%d0%a2.pdf
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